Melksham Town Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2022

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S| 2015/234)

(a}

{b)

Anncuncement made by: (d)

Date of announcement: (g)

The audit of accounts for Melksham Town Council for the year ended 31
March 2022 has been completed and the accounts have been published.

The Annual Governance & Accountability Returmn is available for
inspection by any local government elector of the area of Melksham Town
Council on application to:

Linda Roberts — Town Clerk
Melksham Town Council
Town Hall, Market Place
Melksham, SN12 6ES

Monday to Thursday 9.00am to 5.00pm
Friday 9.00am to 4.30pm

Copies will be provided to any person on payment of £10 {c) for each copy
of the Annual Governance & Accountability Return.

Patsy Clover — Deputy Town Clerk

27 September 2022

Notes

This notice and Sections 1, 2 &3
of the AGAR must be published
by 30 September. This must
include publicatlon on the
smaller authority’s website.
The smaller autherity must
decide how long to publish the
Netice for; the AGAR and
external auditor report must be
publicly avallable for 5 years.

{a} Insert the name, pasition and
address of the person to whom
lecal govemment electors should
apply 1o Inspect the AGAR

(b) Insert the hours during which
Ingpection rights may be
exercised

[¢} Insert a reasonable sum for
sopying costs

{d) Insert the name and position of
person placing the notice

(e} Insert the date of placing of the
nolice




Section 1 — Annual Governance Stateament 2021/22

We acknowledge as the members of:

= :MetkshamTown. Gouncil’

our responsibility for ensuring that there is a sound system of internal controt, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. W have put in place arrangements for sffective financial
mmanagement during the year, end for the preparstion of
the accounting statements,

fhat thic authority:

prepared its accounfing staterments in accordance
with the Accourds and Audit Regiletions.

2. We malntalned an adequate system of Internal controd
inpluding measueres designed to prevent and delect fraud
and cornuption and reviewed its effectivenass.

made proper atrangements and accepied responzibility
for safeguarding the public money and rescurcas in
s charge.

3. Wa taok all reasonable steps to assure curselves
that there are no matters of actual or potential
non-compllance vAth laws, regutations and Broper
Practices that could have s significant financial effect
on the ability of thiz authority to conduct e
business or manage 1ts finances,

has onfy done what it has the legal power to do end has
compiied with Proper Practices in doing so. [

4.We provided proper epportunity du_rlng the yaar for
the exercise of electors” righis in accordance with the
requiremets of the Accounts and Audit Requlations.

during the year gave ail persons inferestan the opportunity to
inspect and ask questions about this authorily’s accounis.

5. We carrted out an assessment of the risks facing this

| autharity and took appropilate steps to manage those
risks, including the intraductian of intemal contrals and/or

I_u=.-,:¢temal insurance cover where required.

considerad and documented fhe financiat and ofher risics &
faces and daait with them properiy.

6. We maintalned throughout the year an adequate and
effective system of internal aud! of the accounting
records and cortrol systems,

arranged for a competent parson, independerd of the fnenclal
controis and procedures, 1o give an objetiive visw on whether
internal ontrols meaet the nceds of this smeliar authorily.

7. We took appropriate action on all matters ralsed
in reports from internal and external audit,

responded o metlers brought to its attention by internal and
extermal audit.

8. We consiklered whether any [figation, labllities or
commitments, events ar transactions, occurring either
during or afler tha year-and, heve & financlal impact on
this authority and, where appropriate, have Included them
in the accounting statements.

9. (For local councils orly} Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund{s)/assets, including
financial reporting and, if required, independent
examination or audit.

diseiosad gverything if should have about s business activity
during the year including events taking place after the year
end if relevant,

WSS has met aif of its responsiblitios where, as a body
carporale, R s a sole managing rusitee of & loca!
trust or trusts,

|
i

*Please pravide explanations to the external auditor on 2 separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement,

This Annual Governance Statement was approved at a
meeting of the authority on:

Zoro612022

and recqrded as minute reference:

205f22.2 -

‘www.melksham-tc.goviuk: i+ i

Annual Governance and Accountability Return 2021722 Form 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Signed by the Chairman and Clerk of the meeting where
approval was given:
2
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Section 2 — Accounting Statements 2021/22 for

Year ending

31 arch
2021

£

31 March
2022
r

3 > o undarfynig fin

| 1, Balances brought Totaf balarces and reserves af the beginning of the year
| forward 1,040,588 B57,863| as recordsd in the financial records. Value must agree fo
Bax 7 of previous ysar.

2. {+) Precapt or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 884,122 018,750| roceived or receivabie in the year. Exclude any grants

received.

3. {*+} Total other receipts Total income or recelpts as recordet in the cashbook less

122,538 218,214 | the pracept or ratesfevies received (line 2). Include any
granis raceived.

4, {-} Staff costs Total expendifure or payments made to and on behalf

; 3.944 of all empioyees. Include gross salaries and wages,
587,370 603' employers Ni conlribitions, employers pension
contributions, gratufties and severance payments.

5. (-} Loan interest/capital Total expenditure or payments of capilal and interest
repayments 0 0| made during the year on the authority’s borrowings (if any}.

6. (-} All other payments Total expenditure or payments as recorded in the cash-

602,015 470,678| book Jess staff costs {line 4) and loan interest/capital
I repayments (line 5).
| 7. (=) Balances carried Total balances and reserves st the end of the year. Must
forward 857,863 920,205 | equal (142+3) - (4+5+6).

8. Total value of cash and The sum of aft current and daposit bank accounts, cash

shor term investments 871,201 965,833| hoitings end short term Investments held as at 31 March—
To agree with bank reconciliation.

9. Total fixed assets plus The value of alf the property the authordty owns - it is made
long term investments * 590,718 5,939,358/ up of all its fixed assets and fong term Investments as at
and asseis 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all foans

0 0| from third perties {including PWLB).

11. (For Local Councils Cnly) The Council, as a body corporate, acls as sole frustee for
E?isclo§ure note re Trust funds and is responsible for managing Trust funds or assets.
(including chariiable} s | NB. The fiqures in the accounting statements above do

| not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been preparad on either a receipis and paymenis
or income and expenditure basis following the guidance in
Governance and Accountability far Smaller Autherities — a
Practitioners’ Guide lo Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before heing
he authority for approval

LR R A '

2010612022

A;'ln-u_aIEavemance and Accountability Return 2021/22 Form 3

{ confirm that these Accounting Statements were
approved by this authority on this date:

20/06/2022

as recorded in minute reference:
308{'12-2%

Signed by Chairman of the meeting where the Accounting
Statements were approved

= =
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Section 3 - External Auditor Report and Certificate 2021/22
In respect of Melksham Tewn Council — WI0161

1 Respective responsibilities of the body and the auditor

Qur responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland} and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAQ website —
hitps:/fwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in aur opinion the infarmation in Sections 1 and 2 of the AGAR is in accordance with Proper Pragtices and no other matters have come o our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The AGAR was not accurately completed befare submission for review:
+  The figures in Section 2, Boxes 4, 6 and 9 of the prior year comparative column do not agree ta the prior year final signed AGAR. The
smaller authority has confirmed that Section 2, Boxes 4, 6 and 9 for the priar year should read £547,206, £642,179 and £5,910,718
respectively.

Cther matters not affecting our opinion which we draw to the attention of the authority:

Nane,

3 Extermnal auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022,

Externat Auditor Name
PKF LITTLEJOHN LLP

External Auditor Signature % Lt &9'0 A n 1P Date 17/09/2022

* Note: the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAQ website (www.nao.org.uk)

Annual Governance and Accountability Return 2021/22 Form 3 Page 6 of 6



The following emails have been anonymized:
From: Auditor
Sent: 26 August 2022 16:12

To: Town Clerk
Subject: RE: Melksham Town Council PKF REF WI0161 - review of AGAR Part 3

Dear Town Clerk,

Thank you very much for confirming this with me, | have just signed'youf' file off to the next stage of
the review and will be in contact if any more queries get raised further down the line.

Kind regards

Auditor

From: Town Clerk

Sent: 26 August 2022 12:14

To: Auditor

‘Subject: Melksham Town Council PKF REF WI0161 - review of AGAR Part 3
Dear Auditor

Thank you for your email.

I can confirm the following;

The difference on Boxes 4 and 6 is £40,164; Locums were employe'd that year but not on the payroll
but on an agency basis, these were originai allocated to salaries and transferred before the AGAR

was completed. -

it'sa long time ago but I'm sure that an amended accounting statement was sent through when it
was discovered the Locums were not on the payroll. if this is not the case | can check..

On the 2022 Accounting Statement = Box 9 is a typo the actual figure is £5,910,718 Not £590,718 as
recorded. 3

The correct figure for Box 4 should be £547,2086. for 31* March 2021 comparative
The correct figure for Box 6 should be £642,175. For 315 March 2021 comparative
Best wishes

Town Clerk & RFQ

M Melksham

Town Council




